
Tasks Page Enhancements

View multiple usersʼ tasks at once.

Multi-Select User Filtering

See task lists filtered by day, week, 
month or year.

List Views

Filter tasks by completed, all, or active 
status.

Filter By Status1 3

View time due and task details from calendar.

Improved Task Details Display5
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Filter any sub-page by prospect, user 
name, or task message.

Sub-Page Filtering4



Mark a task as urgent, high, medium 
or low.

Set Task Priority

Schedule tasks directly from the 
calendar by clicking on a date.

Schedule From Calendar

Attach any files you may need to
associate with tasks so they are
handy when needed.

Attach a File

Tasks no longer need to be 
associated with a prospect.

General Tasks4

Tasks Scheduling Enhancements

Customize background and text 
colors of tasks, or use the defaults 
associated with priority.

Adjust Task Color
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